
Application for Recognition of Prior Learning

Student
Surname Forename Number

Contact Address: PPS No

E-Mail Address: Phone Number:

Stage:Course Title:

Module Details:
Basis: Prior Documentation Included (please Tick Box) For Official Use Only

   Module name and code Certification or
Syllabus

Transcript Examination
Portfolio Level Marks Credits

Learning
Experience of Results Paper outcomes %

SIGNATURES: Module Owner: _________________ Assessor: ____________________

Assessor: _____________________

Applicant: ______________________________ Assessor: _____________________

Date: _______________ Date: ____________
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phil.oleary
Sticky Note
The first page is where you apply for the module in question. Get the correct module code and the proper name of the module on http://modules.cit.ie/ and enter it on the front page.  The usual details should be entered, i.e. your name, address, email, student number stage of the programme you are on (i.e. year 1, 2, 3, = stage 1, 2, 3). 

phil.oleary
Sticky Note
Your signature is important at the end of the page.

phil.oleary
Sticky Note
correct module code goes in here with the official name of the module

phil.oleary
Sticky Note
state the basis of the case here - is it formal, non formal or informal learning ?

phil.oleary
Sticky Note
tick when you include the syllabus

phil.oleary
Sticky Note
show original results to RPL co-ordinator so they can be verified and photocopied, originals returned to you straight away !

phil.oleary
Sticky Note
stage 1, stage 2 = first year, 2nd year etc

phil.oleary
Sticky Note
what is the title of the course ?

phil.oleary
Sticky Note
include student number of else a PPS if you are not registered yet.

phil.oleary
Sticky Note
include exam paper if it can be obtained

phil.oleary
Sticky Note
for non-formal and informal learning cases



Exemption Based on Prior Academic Learning

Provide details of the course(s), which form the basis for the 

module exemption.

Title of Course 1

College Name

Address:

Year

Title of Relevant Subject Grade Achieved

Please attach the following as proof of learning:

 transcript of results 

 syllabus for each subject listed 


 past exam paper 

Please Note: Original transcripts will need to be seen and 

authenticated before the final document is submitted for 

assessment.

If more than one course forms the basis of your prior learning case 

then please adjust this format (cut and paste) to reflect your own 

academic history.

Exemption Based on Prior Academic Learning

phil.oleary
Sticky Note
This is where you enter what you are basing your claim on – what is the relevant course which you have previously done ?
What was the course title, where was it completed and what year ?

phil.oleary
Sticky Note
What were the relevant subjects or modules ? (there may have been a few)

phil.oleary
Sticky Note
You must provide a syllabus (the correct version) of your previous subject(s) and a transcript of result showing the grade

phil.oleary
Sticky Note
If you have overseas qualifications check with the NQAI – International qualifications recognition database www.qualrec.ie to see where your qualification lies on the framework.



M a p p i n g  y o u r  l e a r n i n g

Map out where your previous learning covers the current learning outcomes 
with your old syllabus.  You can use a highlighter pen to illustrate your case.

Learning 
Outcome 1

Learning 
Outcome 2

Learning 
Outcome 3

Learning 
Outcome 4

Learning 
Outcome 5

Include a copy of the current learning outcomes with this submission.  This 
can be printed from http://modules.cit.ie/
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phil.oleary
Sticky Note
Here you must show where your previous learning relates to the current set of learning outcomes. On the page we want you to map out where your old syllabus is similar. Use a highlighter pen to illustrate where the matches are.



D e c l a r a t i o n

Name

Address

Home Telephone No.

I wish to claim credit/ exemption based on my prior learning in respect of the module 
listed below. I submit claim documentation in accordance with the college’s 
requirements. I accept that any advice or instruction given to me by the college or its 
staff in the preparation of the claim does not confer any entitlement to credit/ exemption 
in respect of the subject listed below.

 I declare that I have registered for the module listed below in the current 
academic year. 


 I enclose my proof of learning. 


 I certify that all information submitted with this claim is an accurate description 

of my relevant learning to date. 

Module for which exemption is being claimed

Course and Stage

Signed Date
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PDF to Word

phil.oleary
Sticky Note
On the last page you are declaring you have registered for the module in question.
You have enclosed proof of learning and you are saying that all is accurate and true and in accordance with CIT policy.

phil.oleary
Sticky Note
Your signature is important here too.




